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IHonoxenue
0 JIMYHOM JeJie 00y4aruerocs
MYHHLIUIIAJIbHOr0 GHIMKETHOI0 yUpesKIeHHsI A0MOJTHUTEIbHOI0 00pa3oBaHusl
«[lepBasi nerckasi My3bIKa/bHasi IIK0J1a» ropoaa Kuposa

1. O0wme noJ105KeHUsI.

1.1. Hacrosmmee ITonoxenne paspadboTaHo B COOTBETCTBUH ¢ DeepanbHbIM 3aKOHOM
or 29.12.2012 Ne 273-®3 «O06 obOpazoBanuu B Poccuiickoit @enepamm», OenepambHbIM
3ak0oHOM 0T 27.07.2006 Ne 152-@3 «O nepcoHambHBIX AaHHBIX», [IpHkas ot 24.02.2021 Nel8
«O6 yTBepKIeHHH TPeOOBAaHWM K COIEPIKAHHIO COTTIACHA Ha OOpabOTKy NEpCOHANBHBIX
JAaHHBIX, PAa3PEIICHHBIX CyOBEKTOM IEPCOHANBHBIX JAHHBIX U1 PaCIPOCTPAHEHHD),
[TopsiAKOM OCYIIECTBIEHUS 00Opa30BAaTEIBHOM AEATEIBHOCTH, YTBEPKIEHHBIM IPHUKA30M
Musrkymetypsl Poccuiickoit @eaepanum ot 02.06.2021 Ne 754; VcTaBOM MyHHUIMIIAIEHOTO
OX0IKETHOTO YUPEKICHHS JTOTIOHUTETHHOTO 00pazoBanus «llepsas neTckas My3bIKaabHAA
mkona» ropoaa Kuposa (manee — YupexxaeHue).

1.2. Hacrosmee ITomoxkeHwe pa3pabOTaHO C TEIBIO PErTIAMEHTAIMH PaOOTHI C
NMWYHBIMM JEIaMH OOydYaroIMUXCA W OMpPEAETIeT MOPSAOK MACHCTBHM BCEX KATETOPHH
PabOTHHKOB, Y4ACTBYIOIIUX B Pa0OTE C BEINIEHA3BAHHOM JOKYMEHTAHEN B COOTBETCTBHH CO
ct. 30 ®enepanbHoro 3akona Poccuiickoit ®emepamum ot 29.12.2012 Ne 273-03 «O6
obpaszoBanuu B Poccutickor Deneparym).

1.3. Hacrosamee IlonoxeHuwe ompemenser MeXaHH3M (POPMHPOBAHHSA, BEICHMI,
XPaHEHUs ¥ TIPOBEPKH JIMYHBIX e 00yJaroIMXcs YUPEKACHHA, YTBEPKIACTCSA MPUKa3OM
JIUPEKTOPAa W ABJIAETCS OOSM3aTENbHBIM Ul NEJarOrH4eCKMX H  aJIMHHHCTPATHBHBIX
PabOTHHUKOB Y YpEKIEHHS.

1.4. JInunpie nmena OOydYArOIMUXCS 3aBOAATCA IPH IIOCTYIUIEHHH HAa OCHOBaHHH
JIMYHOTO 3asSBJICHHS POJMTENICH (3aKOHHBIX MPEICTABHTENCH) M HEMOCPEICTBEHHO IOCIE
U3JaHKSA TIPUKA3a O 3aYMCIICHUU 00YYarOIIETOCI B Y UPEIKICHHE.

1.5. JIuunoe neno oOydaromerocs SBIIETCS 00A3aTEIBHBIM JTOKYMEHTOM, KOTOPOE
oopMIfeTCSs HAa KAKIOTO OOYYArOMErocss ¢ MOMEHTA IOCTYIUIEHHS B Y4YPEKICHHE H
BEJETCS IO €0 OKOHYAHUA.

2. Iopsinok o¢opmiieHHsl TMYHBIX JIeJT IPU MOCTYIIEHHH.

2.1. JIuaHOE Aen0 00ydYaromierocs mpeacTaBIET cOO00H MHIUBHAYaIbHYIO IAIKy C
BIOKCHHBIMH TyJa [JOKYMEHTAMH B OIPEIEICHHOM IIOPS/KE COTIIACHO JTaHHOMY
[TonosxeHwro.

2.2. Jlmdnoe pemo OOydYarOmIErocs  KOMIUIEKTYETCA — IPEMOAaBaTelieM O
CIIEIMATBHOCTH, KOTOPBIM OOecreunBaeT cOOp HEOOXOAHMMBIX NOKYMEHTOB MO KaKIOMY
pebeHKy, M HECET OTBETCTBEHHOCTH 32 JIMYHOE JIEN0 00yYArOMErocs Ha MPOTKEHAH BCETO
cpoka oOyueHHA B Y UPEKICHHUH.

2.3. Jluunoe peno oOy4aromerocs GOpMUPYETC U3 CIIEAYOMHX JOKYMEHTOB!

— JMYHOE 3aABIICHHE PpOAWTENed (3aKOHHBIX MPENCTaBUTENEH) O TIpueMe B

VupexaeHue,

— KOIIMA CBHUACTEIHCTBA O POKIACHHH,
— KONHMS MAacropTa MpH JOCTHKEHUH PEOEHKOM 14-71eTHEr0 BO3pacTa;
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—  MEJUIMHCKAs CIPaBKa O COCTOSHHHU 3X0POBbS M OTCYTCTBHH IPOTHBOIOKA3AHHM [T
3aHATHU B YUpeKacHUH (TIPH HAJTHMYKN);

— JIOrOBOP 00 OKa3aHHK 00PA30BATENBHBIX YCITYT MEXKIY YUPEKACHUEM H POAUTEIAMH
(3aKOHHBIMH TIPEICTABUTEIIMU) OOYy4arOMIErocs;

— cornacke poaMTened (3aKOHHBIX IIPeICTABHTENCH) Ha O0OpabOTKy M mepenady
TIEPCOHATBHBIX JAHHBIX 00y4arOIErocs;

— axajgeMuyecKas crpaBka (U1 TMOCTYHAOUMX B MOPAJKE IEPEBOAA W3 JAPYTOro
00pa30BATEIBHOTO YIPEXKACHHS COOTBETCTBYIOMIETO TUIIA);

— 2 ¢dororpaduu obydaromerocs pasmep 3x4.

2.4, CrnenuanbHBIE CBEJEHHS BHOCATCA B YTBEPXKACHHYIO (opMmy «/Inunoe aeno

o0yuaroierocsi»:

— JaTa pOXKACHUA 00y4aromerocs;

— CBEIEHHS O POAUTEIAX;

— JIOMAaIIHHUH aJpec;

— JaTa NOCTYIUICHUA B Y UPEIKICHHE;

— HAMMEHOBaHHE 00Pa30BaTEIbHOM MPOrPAMMBIL;

—  BBINKCKA U3 IPOTOKOJIA PE3YJIbTATOB MPOCTymHBaHus (Ne M 1aTa IPOTOKOJIA);

— cBeeHHs 00 yCIeBaeMOCTH 00yJaIomIerocs;

— Jara ¥ NPUYHHA OTYUCIICHHUA U3 Y UPEKICHHS,

— HOMEp CBUACTEIBbCTBA 00 OKOHYAHHH Y YPEKICHHS;

— BBIIMCKA (KOTIHA) IPOTOKOJIa HTOTOBOM aTTECTALHH.

3. Ilopsinok BeAeHHUs U XpPaHEHHUs JIMYHBIX AeJ1 00y4arouxcst.

3.1. KoHTponmb 3a BEJCHHEM U COXPAHHOCTBIO JIMYHBIX J€N OOy4aromuXcs
OCYIIECTBIISET 3aMECTHTEND JHPEKTOPA O Y4eOHO-BOCIIMTATENBHOM padoTe.

3.2. JInunble ne1a 0O0YYArOIHXCA XPAHATCS B KAOMHETE 3aMECTUTENA TUPEKTOPA I10
y4eOHO-BOCTIMTATEILHON PaboTe B CTPOTO OTBEAECHHOM MECTE.

3.3. OTBETCTBEHHOCTH 33 O(OPMIIEHHE, MOJHOTY M JOCTOBEPHOCTH HH(popMamuu 006
00OyuaromeMcs B JHYHOM J€li€é HECET MPENOJaBaTelb MO CIenHambHOCTH. CBeneHus 00
00YYArOIUXCS KOPPEKTHPYIOTCS MPETIOIABATENIEM O CIIEIHATBHOCTH 110 MEPE M3MECHEHHS
NaHHBIX. 3aIIUCH B JIMYHOM JIEJIe JODKHBI OBITh CAETaHbl NIAPUKOBOM Py4KOH CHHETO IBETA,
4ETKO, aKKypaTHO, 0€3 HCIIPaBICHHMN.

3.4. JIuurble geaa 00ydYarOIUXCs TOJLKHBI OBITh PA3JIOKEHBI B NANKAX B andaBETHOM
HOPAIKE C yY4ETOM 00pPa30BaTEIbHOM MPOTPAMMBI ¥ Kjlacca oOydaromerocs. Bee JoKyMEHTBI
Ha KaKI0r0 OO0yYaromerocsi MOJDKHBI XPAaHHUTHCS B OTIACTPHOM (aie M JOIDKHBL OBITh
copMHUPOBAHBI B COOTBETCTBUH ¢ JaHHBIM [lomoxeHHEM.

3.5. CBemeHus 00 yCIIEBAEMOCTH OOYYAOMIETOCS 3aMOJHAIOTCS €XKETOTHO (OIEHKH
HPOCTABIAIOTCS 110 OKOHYAHHH y4eOHOTo roaa). VicpaBineHus OLEHOK He fomyckaercs. [Ipu
HEOOXO0TUMOCTH MCIIPABIIEHHUS BHOCSTCS TOJTBKO IO Pa3pEICHUIO 3aMECTHUTENS JUPEKTOPA I10
YBP, noanuchBaIOTCS UM H 3aBEPSIOTCS MEYATHIO.

3.6. B mporecce 0Oy4eHHS ITHYHOE €O OOYYAIOIIErOCAs MOMKET IOMOTHATHCS
JOKyMEHTAMH, PErTAMEHTHPYIONIMMH JajibHelimee oOOydeHHe peOeHKa (3asgBICHHE
poauTENEN O MEPEBOIE HA APYTYIO MPOrpaMMy, K APYroMy MpEeIogaBaTeNo M T.1L). Ecim
00yuaronIuics BHIOBLT B TEYEHUE YIEOHOTO TO/1a, TO JETIAeTCsI OTMETKA O €T0 BBHIOBITHH.

3.7. Ecimm oOyuarommiics HpUOBLT M3 APYIOro 0Opa3soBAaTENbHOIO YYPEKICHHI,
MPETIOAaBATEID IO CIICIMATBPHOCTH 3aIIONHAET €r0 JTMYHOE AETI0 B COOTBETCTBHH C JaHHBIM
[lomo)keHreM, TPH OTCYTCTBHH HEOOXOTUMBIX TOKYMEHTOB NPUHHUMAET MEPHI K HX
BOCTIOJTHEHHIO.
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3.8. Jlmumele pdena oOyYalOIMUXCsA, OKOHYMBINHX YUPEKICHHE 3aMECTHTEIh
JTHPEKTOpa 10 y4eOHO-BOCIUTATEIFHOW padoTe mepenaét B apXxuB YUpPEXKICHHA, A€ OHH
xpansaTces B TeueHue 50 mer (cr.725 Ilepedns MOKYMEHTOB, 00OpasylOIMXCsS B IpoLECCE
IeATENbHOCTH MUHHUCTEPCTBA ITPOoCBemeHnsa Poccriickor @eaepanuu U MOABEIOMCTBEHHBIX
eMy OpPTaHH3alUH, C YKa3aHUEM CPOKOB MX XPAaHEHUS).

4. lMopsinok BbIAAYM JTUYHBIX Jes1 00y YaroIUXCsl.

4.1. Tlpu BHIOBITHH OOYYarOmErocs W3 YUYpPEKACHHA O MPUYMHE MEpee3na WU
MEpeBOJa B JPyroe y4eOHOE 3aBEJCHUE JIMYHOE JENO BBIJACTCA POAUTENSIM (3aKOHHBIM
MPEICTABUTEIISIM ) 3AMECTHTEIIEM TUPEKTOPA MO Y4€OHO-BOCIIUTATENHHOM padoTe.

4.2. Jloroop 00 00pa30oBaHHM NMPEKPAIMAETCS B CBA3H C IOJyYE€HUEM OOPa30BaHUA
(3aBepmenuem oOy4enus). [lociie mpexpameHus OTHONIEHUH BCE B3aUMHBIE 00513aTENbCTBA
CTOPOH TIO[JIEKAT HCIIOHEHUIO, B TOM YHCIIE — BO3BPAaT JOKYMEHTOB, IEPEAaHHBIM IIPH
npueMe. Bhigaya JTHYHOTO Ieia POJUTENIM OOYYarOmIerocs MPOU3BOJUTCS 3aMECTHUTEIEM
JAMpPEKTOpa MO Y4YeOHO-BOCIIMTATENIFHOM padOTe HAa OCHOBAHWHU 3asiBJICHUS POIMTEIL
(3aKOHHOTO MPEACTABUTEIIS) 00YJAIOIIETOC C OTMETKOM B JKypHAJIE O BbIAa4€ TMYHOTO JIENA.

4.2. Bpimaya TWYHBIX A€ OCYHIECTBIAETCA IIOCIE BBITOIHEHHS POIHTEIIMH
(3aKOHHBIMH TIPEACTABUTEIIIMH) CIIEAYIOIIHUX 00A3aTEIbCTB!

- 110/1a4a 3asBJICHHUSA HA UM JUPEKTOPA Y UpPEIKICHHUS,

- 3aMOJTHEHHUE 0OXO0THOTO JIUCTA:

* omOmHoTeKaps (0OXOTHOHM NMHCT B OMONMMOTEKE MOAMHMCHIBAETCA IOCHE IIOIMHOTO
BO3BpaTa MOJy4YE€HHOW TaM JIATEPATypPhl, a B CIydae €€ yTpaTsl — BHECEHHA JEHEKHOH MM
MHOM KOMIICHCAITHH 33 YTEPSIHHYIO JTUTEPATYPY);

* 3aMECTHMTENb AUPEKTOPA MO aAMHHHCTPATHBHO-XO3IHCTBEHHOH pabore (BO3BpaT
KOCTIOMOB, B3AThIX JIJIs BRICTYIUICHHS U My3bIKaJJbHOTO HHCTPYMEHTA, COTTIACHO JOTOBOPY O
IJIATHBIX YCIyTax).

- ¢Jada OOXOMHOrO JIMCTa 3aMECTHTENIO IHPEKTOpa IO Y4eOHO-BOCIMTATEIbHOM
pabore.

5. Iopsiaok NMpPoBePKY JIMYHBIX AeJ1 00yUYarIHXCs.

5.1. KoHTpomp 3a COCTOSHHMEM JHYHBIX J€I OCYIIECTBIACTCA 3aMECTHUTCIIEM
JUPEKTOPA 10 yIeOHO-BOCIIUTATEIILHOM PadoTe.

5.2. ExxerogHo mpemoaBaTeNy MO CHELHUAIBHOCTH MPOBEPAIOT COCTOSAHHUE JTAYHBIX
AeIT 00y4JaroIIuXCs:

- HAa HaJM4YHWe HEOOXOIUMBIX IOKYMEHTOB OOYyYarOmHXCs IepBOoro kmacca g0 15
CEHTAOPS TEKYILEro roja;

- 3alI0/IHEHHE CBEJECHMM 00 ycreBaeMocTH oOydaromuxcs A0 10 HMIOHA TEKyIuero
y4eOHOTO TOAA.

"~ Tlpu OTCYTCTBMM HEOOXOJMMBIX B JIMYHOM Jele OOyd4aromerocs IOKyMEHTOB
HPENOABATENH TI0 CIICIMATBHOCTH IIPUHUMAOT MEPHI K HX BOCTIOJTHEHHIO.

5.3. Jlo 01 OKTAOps TEKyHIEro y4eOHOro Toa IPOBEPKA THIHBIX A€M 00yJaromuxcs
OCYIIECTBIIAECTCS 3aBeyIOIIUMH OT/JECIECHHAMH II0 CIIENUATbHOCTH. '

5.4. TTpoBepka THYHBIX AeN 00yJaromuxcs (Ha IpeMeT IPaBUIbHOCTH 0hOPMIICHH:)
OCYIIECTBISIETCS MO IUIAHY BHYTPHIIKOILHOTO KOHTPOJISA 3aMECTHTENEM THPEKTOpa II0
y4e6HO-BOCIIUTATELHOM paboTe He MeHee 2-X pa3 B rofl. B HeoOX0oIuMBIX Ciry4asx MpoBepKa
OCYINECTBISIETCS. BHEIUIAHOBO, ONEPAaTHBHO. Bce 3ameyaHwss IO HWTOraM IPOBEPKH
3aMeCTUTENh TupekTopa pukcupyeT B JKypHane IPOBEPOK JIMYHBIX JEJT YHAIHXCA.

5.5. Tlpy HaIMYMH HE3HAYMUTEIHHBIX 3aMEYAaHHH IIPOBEPAIOMEr0 HA3HAYAETCA
IOBTOpHAs MpOBEpKA. [lpu rpyObIX HapymeHHsaX paboTa MPEmojaBaTeNs CTABUTCA Ha
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MHIMBHIYATbHBIA KOHTPOJIb 3aMECTUTENS AAPEKTOPA MO yueOHO-BOCIIHTATENBHOM paboTe,
NPENoAaBaTeb 10 CHEUHAIBHOCTH O0SM3aH IPENOCTABUTh OOBACHUTENBHYIO O MPHYMHE
HEI0OPOCOBECTHOIO OTHONICHHMS K BEACHHIO JTAYHOTO €A 00Yy4arOmIEroCs.

5.6. 3a Hapymenus B pabOTe C JHYHBIMH JelaMH OOYYaroIHXCA H II0 HTOTaMm
MPOBEPOK AUPEKTOP YUPEKIACHHUS BIIPaBE OOBABHTH 3aMEYAHHME H CHATH CTHMYTHPYIOIIUC
BBITUIATHL
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