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MOJIOKEHHUE
0 MOps/IKe YHHUYTOKeHHUSsI MePCOHAIBbHBIX JaHHBIX
B MYHHIIHNAJbHOM OIO’KETHOM YUpeskKAeHHH 10MOJHUTEeIbHOr0 00pa3oBaHus
«IlepBas geTckasi My3biKajdbHas LIKoJa» ropoaa Kuposa

1. OBIIME IVIOXKEHUSA

1.1. Hacrosmee ITonoxeHue o MOpsiAKE YHUUTOXKEHHUS NMEPCOHAIBHBIX JaHHBIX (Hajiee
1o Ttekcry — [lonoxxeHue) B MyHUIIUIIAIBHOM OFOJUKETHOM YUPEXKIACHUH JOTIOTHUTEIBHOTO
oOpasoBanus «IlepBas geTckasi My3blKaJIbHas LIKosa» ropoaa Kuposa (manee mo tekcry —
VupexeHne) ycTaHaBIMBaeT TMEPHUOAUYHOCTb M CIOCOOBI YHUUTOXEHMS HOCHUTEIIEH,
cojJiepr)KalluX MepcoHaAbHbIE JaHHbIE CyOBEKTOB ITEPCOHAILHBIX JaHHBIX.

1.2. Lensto Hactosmero Ilonoxkenus sBisieTcs: obecrieueHue 3alluThl IpaB U cBOOO
00y4Yaromuxcsi ¥ pabOTHUKOB IPH 00pabOTKe X MEPCOHAIBLHBIX JaHHBIX B YUPEXKICHHUH.

1.3. OcHOBHEBIE OHATHUS, UCTIOJB3YeMBbI€ B [1os10KeHUN:

— CYOBEKT MEPCOHAIBHBIX MaHHBIX — pPAaOOTHUK WM (WJIM) MHOE JIMLO, K KOTOPOMY

OTHOCSITCSl COOTBETCTBYIOIIIME NIEPCOHAIBHBIE JaHHBIE,

— paboTHHK — (U3MYECKOe JIMIO, BCTYNHMBLIEE B TPYAOBBIE OTHOLICHUS C
YupexaeHuem. ;
— IepcoHalbHBIE JlaHHBIE — WH(pOpMaNuUs, COXpaHeHHasd B JoOoM Qopmare,

OTHOCSAIIAsICA K ONpPENEIEHHOMY WM OIpejieNiieMOMYy Ha OCHOBAHMM TaKod MHpOpMaluu
¢usrueckomy iy (CyOBEKTY MEPCOHAIBHBIX NAaHHBIX), KOTOpas cama mo cebe wiu B
coyeTaHMM C JApyroi wuHpopmanued, uMeoLIeics B YUPEXIECHHH, IO3BOJISIET
MAEHTUOUIMPOBATH IMYHOCTD CyOBEKTa IIEPCOHANIBHBIX IAHHBIX;

— 00paboTKa MepCOHaJIbHBIX JaHHBIX — AEHCTBUsA (Omepanuu) I1EPCOHAILHBIMH
JAHHBIMH, BKJIIOYas cOOp, CHUCTeMaTU3alMI0, HAKOIJIEHWE, XpaHCHHE, YTOYHCHME
(0GHOBJIEHHE, U3MEHEHME), UCIOJIB30BaHUE, PACIPOCTpaHEHHE (B TOM YMCJIE Iepeaauy),
OJOKMpOBaHUE, YHUYTOXKEHHUE IIEPCOHAIBHBIX JaHHbIX;

—  YHHYTOKCHHE ICPCOHAIBHBIX JAHHBIX — JIEWCTBHUs, B pe3ysibrareé KOTOPBIX
HEBO3MOXHO BOCCTAHOBMTL COJEp)KAHHWE TEPCOHAJIBHBIX AAaHHBIX B MH(OPMAIMOHHOH
CHCTEME I[EPCOHAJIBHBIX JaHHBIX WJIM B  pe3yJbTaTe KOTOPBIX YHHYTOKAIOTCH
MaTepHalibHble HOCUTEIH IIEPCOHAIBHBIX JaHHBIX;

— HOCHTENIM IEPCOHAIBHBIX JAHHBIX — KaK JJIEKTPOHHBIC, TaK U HEDJIEKTPOHHBIC
(OyMakHble) HOCUTEJIU NIEPCOHAIBHBIX TaHHbBIX.

1.4. Hacrosmee Ilonoxkenue paspaboraHo Ha ocHoBe DelepaabHOro 3aKoHa OT
27.07.2006 Ne 149-03 «O6 undopmanuu, KHOOPMALUOHHBIX TEXHOJOIMAX M O 3alIUTE
uHbopMauun», ®enepanpHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O mnepcOHaIBHBIX
JAHHBIX» M IPYTUX HOPMATUBHBIX IIPABOBBIX aKTOB.

2. IPABIJIA YHUUYTOKEHHSI HOCUTEJIEH,
COIEPXAIIUX NIEPCOHAJIbHBIE TAHHBIE

YHUUTOXKEHHE HOCUTEJIEN, coAepxKalux rnepCcoHaJlIbHbIC JaHHBIC Cy6’b€KTOB
IIE€pCOHAJIbHBIX JAaHHBIX, JOJIXKHO COOTBETCTBOBATH CJICAYIOLIHUM IIpaBUJIaM.:



— OBIThH KOH(leICHHHaJIbHBIM, HCKJIro4as BO3MOXHOCTb IMOCJICAYIOUICTO
BOCCTAHOBJICHU A,

= O(l)OpMHS[TBCSI IOPUIUYECKH, B YAaCTHOCTH, AKTOM O BBIJICJICHUN IOOKYMCHTOB,
coacpKalux MnepCoHaJIbHbIC NJAaHHBIC Cy6"I)CKTOB MNEPCOHAJIBHBIX MTAaHHBIX, K YHUYTOXXCHUIO
U aKToM 00 YHHUYTOXXCHUU HOCHUTEJIEH, coAcpKamux IMEepCOHAIBHBIC HAaHHBIC CY6’I:€KTOB
[EPCOHAIBHBIX JJaHHBIX,

— JOJDKHO ITPOBOJAUTHCS KOMMCCHUEH I10 YHUUYTOXCHHUIO IMTEPCOHAJIbHBIX JaHHBIX,

— YHHUYTOXCEHUE JOJDKHO KacaTbCsad TOJIBKO TEX HOCUTEJIEH, COACPIKAIINX
MNEPCOHAJIBHBIC  TAHHBIC Cy6T)CKTOB INEPpCOHAJIBHBIX  JJAaHHBIX, KOTOPBLIC IIOJIC)KAT
YHUYTOXXCHHIO B CBsA3U C HCTCUCHUEM CpPOKa XpaHCHUSA, NOCTHUIKCHHUEM MLCIIH O6pa6OTKI/I
YKa3aHHBIX IICPCOHAJIbHBIX AAaHHBIX, b0 yTpaToﬁ HEOOXOAUMOCTU B UX JOCTHXKEHHUU, HE
JOITyCKas CHY‘J&FIHOFO WK IIPETHAMEPECHHOTO YHUYTOXXCHUS aKTyaJIbHbBIX HOCHUTEJICH.

3. MIOPSAOK YHUUYTOXXEHUSA HOCUTEJIEN,
COAEPXKAIIMX NEPCOHAJIbBHBIE JAHHBIE

3.1. IlepcoHasibHbIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX XPAHATCSA HE IO0JIbLIE,
4eM 3TOro TpeOyIOT LeaH UX 00paboTKU, U MOIEKAT YHUUTOKEHHUIO 110 UCTEYCHUH CpPOKa
XpaHeHus1, JOCTHKEHUU Leeld oOpaboTKM WM B Cilydae yTpaTbhl HEOOXOJUMMOCTU B HX
JNOCTHKEHUU.

3.2. Hocurenu, coaeprkaiye MEpCOHAIbHbIE JaHHBIE CYOBEKTOB IEPCOHATbHBIX
JAHHBIX, YHUYTOXKAIOTCS B CHELMAJbHO OTBEIEHHOM JUIA OJTHUX LEJICH IOMCIICHUU
KOMHCCHEN 110 YHHYTOXXEHHUIO T[EpPCOHAJIbHBIX JIAHHBIX, YTBEPKIECHHOM IPHUKA30M
aupektopa YupexaeHus (naiee — Komuccus).

3.3. Hocwurenu, coaepkalde IEepCOHATbHbIE JaHHbIE CYOBEKTOB IEPCOHAIBHBIX
JaHHBIX, yHMYTOXatoTcs Kowmwuccueld B cpok, He npesblmaromuii 30 QHEH ¢ aaThl
MCTEUEHUS CPOKa XpaHEHHs, JIOCTHKEHHUs Lel 00paboTKU MePCOHAIBHBIX JaHHBIX, JH00
yTpaThl HEOOXOIUMOCTH B X JOCTHKEHUU.

3.4. Komuccusi nmpousBOJUT OTOOp OYyMaKHBIX HOCHMTEJIEH IEPCOHATBHBIX JaHHBIX,
MOUIeXKAIIUX YHUUTOKEHHUIO, C YKa3aHUEM OCHOBAHU JUISl YHUUTOKCHUS.

3.5. Ha Bce oroOpaHHBIE K YHUUTOKEHHUIO JIOKYMEHTHI COCTABJIAETCS aKT O BBIACICHUN
JOKYMEHTOB, COJAEPKAIIMX MEPCOHAIbHBIE JaHHBIE CYOBEKTOB IMEPCOHATIBHBIX JIAHHBIX, K
YHUYTOXEHUIO.

3.6. B akrax o BBIJEJIEHHH JOKYMEHTOB, COAEp)KAlMX IE€PCOHAIbHBIC JaHHbIE
CyOBEKTOB MEPCOHATBHBIX JaHHBIX, K YHUUTOXKEHHUIO U aKTax 00 YHUYTOXXECHUH HOCUTEIICH,
COJEpIKAIIMX [IePCOHATIBHBIC JaHHbIE CYOBEKTOB IEPCOHATBHBIX JIaHHBIX, UCIIPABJICHUSA HE
JIOITY CKaIOTCHI.

3.7. Komuccuss mpoBepseT HaJIW4yhe BCEX JOKYMEHTOB, BKIIOYEHHBIX B aKT O
BBIJICIEHUM HOCHTENIEH, COAEpIKallMX IepCOHAIbHbIE JaHHbIE CyOBEKTOB IEPCOHATBHBIX
JIAHHBIX, K YHUUTOXXEHHUIO.

3.8. Ilo OKOHYaHMHM CBEpKM aKT O BBIJEICHUU JIOKYMEHTOB, COJIEpKaIIUX
epcoHabHble  JaHHbIE CYyOBEKTOB  IEPCOHAIBHBIX  JaHHBIX, K  YHHYTOXXEHMIO
MOJIMMCHIBAETCS BCEMU wieHaMyu KOMUCCHH M YTBEPHKAAETCS 3aMECTUTEISIMU TUPEKTOpa 110
yueOHO-BOCTIUTATENILHOM paboTe.

3.9. Hocurenu, coiepskalide MepCOHAJbHbIE JAaHHbIE CYOBLEKTOB IEPCOHAIBHBIX
JIAHHBIX, OTOOpaHHBIC JUIsi YHUYTOXKEHUS W BKIIOYEHHBIC B aKT, IOCIC MPOBEPKH HX
KoMmuccueil nepenaroTcss OTBETCTBEHHOMY 33 YHUUYTOXKEHHE JTOKYMEHTOB B IIOMEIIEHHE
apxuBa.

3.10. VHWUTO)KEHHE HOCHUTeJEH, COJepiKalluX [EepCOHANbHbIE JaHHbIE CYyOBEKTOB
IIEPCOHANIBHBIX JIAHHBIX, MPOM3BOIUTCS IIOCJIE YTBEPXKACHUS aKTa B NPUCYTCTBHUU BCEX
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yyieHoB KoMHCCHUM, KOTOPBIE HECYT MEPCOHANBHYIO OTBETCTBEHHOCTH 3a IPABUIIBHOCTE U
MOJHOTY YHUUYTOXKEHUS [IEPEUUCIICHHBIX B aKT€ HOCUTEIEH.

3.11. YHUYTOXKEHHUE TMEPCOHAIBHBIX JaHHBIX, €CJIM 3TO AOIYyCKaeTCsl MaTepHaIbHBIM
HOCHTEJIEM, MOYET MPOU3BOIUTHCS CIIOCOOOM, MCKIIOYAIOUIUM AAJIbHEHIIYI0 00paboTKy
9THX TEPCOHATBHBIX MaHHBIX C COXPAHEHHMEM BO3MOXKHOCTH OOpaOOTKM MHBIX JaHHBIX,
3a(hMKCUPOBAaHHBIX Ha MaTEpPUATILHOM HOCHUTEJE (y1alleHHE, BBIMAPBIBAHUE).

3.12. YHMYTOXXEHME  HOCHUTEJNEH,  COJep)KalluX  NEPCOHAJbHbIE  JaHHEIE,
OCYIIECTBJIIETCS B CJIEAYIOIIEM NOPSIKE:

— YHUYTOKEHHE MEPCOHAIBHBIX JAHHBIX, COJIEPKAIIMUXCA Ha OyMaXKHbIX HOCUTEIAX,
OCYIIECTBIIIETCS IMyTEM H3MEIbYEHUS Ha MEJIKME YacTH, UCKIIOYarolue BO3MOXKHOCTH
MOCJEAYIOMEr0  BOCCTAHOBJIEHUS UHGPopMaluu. V3mesnbueHHe OCYILECTBISETCH C
MCIOJIb30BaHUEM IIpesiepa (YHUUYTOXKUTENS JTOKYMEHTOB), YCTAHOBJIEHHOIO B IOMELIEHUHU
apXuBa;

— NOMIeXKALIME YHUYTOXKCHHIO (ailyibl ¢ NEepCOHAIbHBIMU JaHHBIMU CYOBEKTOB
NEePCOHAIBHBIX JIAHHBIX, PACIOJOKEHHBIE HA JKECTKOM JHCKE, YHAIAIOTCS CpeaCTBaMU
OTePalIMOHHON CUCTEMBI KOMITBIOTEPA € IMOCIIEAYIOIIUM «OUUILEHUEM KOP3UHBD).

4. IIOPSATOK O®OPMJUIEHUA JOKYMEHTOB Ob YHUYTOXEHHU
INEPCOHAJIBHbBIX JTAHHBIX

5.1. O6 yHMYTOXEHHH HOCHTEJCH, colepkallux NepcoHalbHble NaHHbIe, KoMuccus
COCTABJISIET U TIOJAMMUCHIBAET aKT 00 YHUUYTOKEHUU HOCHUTEIIEH, COAEpIKAlUX IIEPCOHAIbHbBIC
JaHHblE CYOBEKTOB TEPCOHAJIBHBIX JIaHHBIX, KOTOPBIA YTBEPKAAETCA IUPEKTOPOM
Yupexnenus.

5.2. AKT 00 YHUYTOXXCHUU HOCHTEIIEH, COMepIKaIUX ePCOHATIBHBIE IaHHbBIE CYOHEKTOB
ePCOHAIBHBIX JJAHHBIX, COCTABIIAETCS 110 YCTaHOBJIEHHOH opMe. B akre ykaspIBatoTCS:

— JlaTa, MECTO U BpeMSI YHUUTOKECHHUS;

— JIOJDKHOCTH, (haMuINK, UHULIAAJB] WieHoB KoMuccnu;

— BUJ M KOJIMYECTBO YHHUTOKAEMBIX HOCUTEIIEH, COAEpIKALIMX IEPCOHAIIbHBIC
JlaHHbI€ CYOBEKTOB IEPCOHAIBHBIX JaHHBIX;

— OCHOBAHME JUISl YHUUTOXKEHUS;

— croco0 YHUYTOKEHUS.

5.3. MaKT yHUYTOXKEHHS HOCUTEIICH, COJepKAUX MEePCOHANBHBIE JaHHbIE CYOBEKTOB
[EePCOHABHBIX TaHHBIX, (UKCUPYETCS B JXypHalle y4yeTa IOKYMEHTOB, NEepelaHHBbIX Ha
yHMYTOXKeHUe. JIaHHBIH JOKYMEHT SIBJISETCS JOKYMEHTOM KOH(GHIEHIMAIBHOIO Xapakrepa
1 BMECTE C aKTaM{ XPAHHUTCS B MOMCIICHUN YUpPEkKIEHUA (apXUB) B TCUCHHUE OJTHOTO rojia.
[To wucreueHHH CcpoKa XpaHEHWs aKT O BBIICICHUM JOKYMEHTOB, COACpIKALIUX
I1epCOHAJIbHBIE JaHHbIE CYOBEKTOB IEPCOHANBHBIX JaHHBIX, K YHMYTOXKEHHIO U aKkT 00
YHUUTOKEHHU HOCHUTENCH, COJepKAIMX MEPCOHANbHBIE JaHHbIC CyOBEKTOB EPCOHATIBHBIX
JAHHBIX, TICPEIAI0TCs B apXUB Y UpEeXKIEHUS Ha XpaHCHHE.

6. OTBETCTBEHHOCTDB CIIELHHUAJIUCTOB YUYPEX/JIEHHSA
6.1. OTBETCTBEHHBIMH JIMIAMH 332 OPraHU3alUI0 XPaHEHUS JOKYMCHTOB SIBJISIOTCA:
MHCIIEKTOP 110 KajJpaM, 3aMECTUTEIIN JUpeKTopa o Y BP, ne10npou3BoAuTeb.
6.2. OTBEeTCTBEHHBbIE JIMIA 3a OpPraHM3allMi0 XpPaHEHUs JOKYMEHTOB MOIYT OBITh
TMpUBJIeYeHbl K aJIMUHUCTPATHBHOI OTBETCTBEHHOCTM 3a HapylleHHe TpeOOBaHUH IO
OpraHu3aliy XpPaHEHUs JOKYMEHTOB, COJICPKAILMX [IEPCOHATBHBIC JaHHBIC.
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